A sample cover letter for travel counselor job.
Given below is a sample travel counselor resume cover letter. If you are applying for a travel counselor job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Automobile Club
243, East Street
San Francisco, CA 95331

Dear Ms. Cook,

Thank you for talking with me yesterday about the travel department supervisor position. As you suggested, I have updated my resume and am enclosing it as part of the formal job application process. 

Since you are fully aware of the responsibilities of the two positions I have held at the Auto Club, let me identify some of my qualifications for the supervisor position: 

· I am a hard worker and quick learner, as my relatively rapid promotion from receptionist to travel counselor indicates. 

· While working here, I completed my Associate of Arts degree in History and then completed additional courses in management and supervisory skills. 

· I have been commended on my planning and organization skills. 

· I am experienced in conducting one-on-one and small group training. 

I very much enjoy working at the Auto Club and would appreciate the opportunity for a new challenge for which I believe I am fully ready. Therefore, I hope we can talk again soon about the travel department supervisor position. 

Thanks for your encouragement. 

Respectfully yours, 

Martha Klingman 

Enclosure: Resume 

