A sample cover letter for personnel specialist job.
Given below is a sample personnel specialist resume cover letter. If you are applying for a personnel specialist job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Trading
246, East Street
San Francisco, CA 95234

Dear Ms. Cook,

RE: Position #PA62, as announced in the Savannah Daily Bulletin 

Please accept this letter as an application for the Personnel Specialist position available with DePriest & Klein. 

Let me describe for you how well my background and qualifications fit your requirements: 

· DETAIL ORIENTED: maintained 100% accountability for more than 650 personnel records. 

· ABILITY TO WORK WELL IN A FAST-PACED ENVIRONMENT: assisted in planning and preparing more than 20,000 personnel for Operation Desert Shield/Storm. 

· FOUR YEARS EXPERIENCE: over 20 years in personnel, including several years as management supervisor. 

· KNOWLEDGE OF MICROSOFT WORD, ACCESS AND EXCEL: trained personnel in use of these programs. 

Enclosed is my resume, which further describes my education and experience. 

Thank you for your time and consideration. I look forward to hearing from you. 

Respectfully, 

Martha Klingman 

Enclosure: Resume 

