A sample cover letter for convention manager job.
Given below is a sample convention manager resume cover letter. If you are applying for a convention manager job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Convention Center
237, West Street
San Francisco, CA 95951

Dear Ms. Cook,

I would like to apply for the position of convention manager advertised in Sunday's Los Angeles Times. My resume and a list of references are enclosed for your review. 

As my resume indicates, I have the experience and qualifications specified in your ad. After receiving my B.A. in Business Administration, I worked as an alumni program coordinator for 3 years. In this position I demonstrated my creativity in developing systems to allow more efficient handling of reunions and more benefits for returning class members. Since then I have worked in the L.A. area as a convention manager. During that time I have developed relationships with suppliers and customers that would be helpful in the position you are offering. I am able to handle multiple projects concurrently, to supervise effectively and to ensure that my department offers superior customer service. 

I believe I would be an asset to Brentwood Convention Center, and I hope to have the opportunity to discuss the convention manager position with you in the near future. 

Sincerely, 

Martha Klingman 

Enclosures: Resume and References 

