A sample cover letter for contract administrator job.
Given below is a sample contract administrator resume cover letter. If you are applying for a contract administrator job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Medical Products
248, East Street
San Francisco, CA 95856

Dear Ms. Cook,

I would like to apply for the contract administrator position you advertised in Sunday's Concord Chronicle. As requested, I am enclosing my resume for your review. 

I have a B.A. in Business Administration and several years of experience as a contract administrator. I have expertise in using inventory, estimation and contract development software; in coordinating work among departments to ensure timely contract fulfillment; and in supervising and training employees. During my years as contract administrator at Durham Services, overall purchasing costs have decreased by 15% due to procedural changes and more careful selection of vendors. 

I believe that I could make a significant contribution to Century Medical Products and would very much like to be part of your team. I look forward to hearing from you soon. 

Sincerely, 

Martha Klingman 

Enclosure: Resume 

