A sample cover letter for assistant director of development job.
Given below is a sample assistant director of development resume cover letter. If you are applying for a assistant director of development job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus National Office
146, East Street
San Francisco, CA 95254

Dear Ms. Cook,

I was excited to see in the alumnae newsletter that you are seeking an Assistant Director for Development. As I will be completing my master's degree next quarter, this could not have come at a better time. 

Working with you and your staff as a national consultant a few years back was wonderful. It was an exhilarating and productive time for all of us. With the changes that many of the chapters have been going through recently, I know that Mary Gail has been swamped as the Director for Development. I believe that I could ease her workload significantly and also bring some new ideas to the job. 

Enclosed, you'll find an updated copy of my resume for your perusal. 

I would welcome the opportunity to work with you again. When would be the most convenient time for us to speak? 

Respectfully, 

Martha Klingman 

Enclosure: Resume 

