
1234, Main Street
Boston, MA 02123

07 April, 2005

<Recipient Address Goes Here>

Hello,

I just wanted to let you know how much I appreciated your helping me out the other day with the <describe help>. You're always so great about pitching in when a neighbor needs a hand. I don't know what I would have done without your help.

It's people like you who make this neighborhood such a terrific place to call home. Thanks again!

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
