1234, Main Street
Boston, MA 02123

07 April, 2005

<Recipient Address Goes Here>

Hello,

I am so sorry to hear that you and <name> broke up. I'm sure this is a time of adjustment and disappointment for you. It seems that no matter what a relationship was like, it always takes some time to get used to doing things without your "significant other."

I don't want you to feel that you're going through this alone. You have friends who care about you and want to be there for you. If you feel like getting out or just want someone to talk to, I hope you'll give me a call.

Please keep your chin up and let me know if there's anything I can do to make this time easier for you.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
