
1234, Main Street
Boston, MA 02123

08 April, 2005

<Recipient Address Goes Here>

Hello,

It's wonderful to have a day when we can let the people in our lives know how much we care about them. Whether that means getting a girlfriend a dozen roses or just sending a quick letter like this to you, it's all wonderful. I hope this Valentine's Day will be special and memorable for you and those that you love.

Have a wonderful Valentine's Day. You're in my thoughts.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
