1234, Main Street
Boston, MA 02123

07 April, 2005

<Recipient Address Goes Here>

Hello,

I don't mean to sound like a curmudgeon, but would you please not park your car in front of my house any more? I have limited curb space and, with your car there, my guests are forced to park in front of other people's houses and walk to my house. I would request that you please park in front of your own house or in your own driveway.

Thanks for your understanding and prompt attention to this request. If you feel we need to discuss this matter, please let me know.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
