1234, Main Street
Boston, MA 02123

06 April, 2005

<Recipient Address Goes Here>

Hello,

On <date>, this matter was heard by Judge <name of judge who presided over proceedings> in Department <department number or letter> of the Small Claims Court. At that time, Judge <name of judge who presided over proceedings> considered our case and ruled that judgment in the amount of <$ amount> be awarded to plaintiff.

Accordingly, I would appreciate it if you would remit the amount of the judgment to me in the form of a cashier's check as soon as possible. If, after 30 days from the date of the judgment, I have not heard from you or received payment, I will seek an order from the court garnishing your wages until said judgment has been paid in full. I look forward to your prompt response.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
