1234, Main Street
Boston, MA 02123

06 April, 2005

<Recipient Address Goes Here>

Hello,

I am in receipt of your check in the amount of <$ amount>. <action you have taken to have the property repaired> and I consider this matter to be closed. No further legal action needs or will be taken. I appreciate your cooperation in successfully settling this dispute.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
