1234, Main Street
Boston, MA 02123

09 April, 2005

<Recipient Address Goes Here>

Hello,

Sorry I haven't written in a while, but I've been a little busy. See, I've met this <girl/guy>. <His/Her> name is <name>, and <he/she> is just the greatest thing that's ever happened to me. <He/She> is a <major> major, a <class year>, and we have tons in common. We've been going out exclusively for about <time you've been dating> and I really think I'm in love. Now, don't think I'm going to run off and get married or anything stupid like that. But I just wanted you to know that in case I don't write quite as often as I used to, it's not because I'm out getting plastered or in jail. It's because I want to spend as much time with <name> as possible. I'll send you a picture when I can find one that <he/she> will let me show to the outside world. Take care.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
