1234, Main Street
Boston, MA 02123

08 April, 2005

<Recipient Address Goes Here>

Hello,

As if life isn't scary enough, we have Halloween! But what a great time to dress up, have fun and act like kids again, huddling around a fire listening to scary stories or screaming at the latest horror movie. I hope we can share some of this coming Halloween, and if we can't, I wish you and yours a safe night full of spooks and enjoyment.

Happy Halloween! Boo!

Regards,

Robert Anderson

encl: <List of enclosed items goes here>
