1234, Main Street
Boston, MA 02123

09 April, 2005

<Recipient Address Goes Here>

Hello,

<Illustrate your cause.>

<Illustrate the problem.>

Here's how you can help. <Where the funding comes from.> <What the donation will do.>

You can help. <How to donate.> It's easy to change a bad situation if we can each make a contribution.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>

