1234, Main Street
Boston, MA 02123

05 April, 2005

<Recipient Address Goes Here>

Hello,

Re: <insert case name>
Case No. <case number>

Dear Clerk:

Enclosed for filing in the above-referenced matter is an original and <number of copies provided> copies of <title of document to be filed>. Please conform the copies with the date of filing and return any extra copies to me in the enclosed self-addressed, stamped envelope.

A check in the amount of <$ amount> has also been enclosed, representing the filing fee to process these documents.

Thank you for your assistance in this matter.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>

