1234, Main Street
Boston, MA 02123

07 April, 2005

<Recipient Address Goes Here>

Hello,

I know that you are going through a tough time right now. I wish there were something I could say or do to solve your problem. As it is, all I can do is offer you my love and support and hope that if there's anything I can do to help you out, you won't hesitate to ask. You are a wonderful, resourceful person and I'm confident that you can weather this storm. Some day, you may even look back on this time in your life and realize that you are a stronger, more confident person because of it.

Please don't feel like you're going through this alone. You are in my thoughts every day and if there's anything I can do for you, I hope you'll let me know.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
