A sample cover letter for shipping and receiving clerk job.
Given below is a sample shipping and receiving clerk resume cover letter. If you are applying for a shipping and receiving clerk job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Software Product
294, West Street
San Francisco, CA 95804

Dear Ms. Cook,

In response to your recent advertisement in the Richmond Reporter, please accept this letter in application for the shipping and receiving clerk position currently available within your company. I am also enclosing a few letters of reference from my current and past employers. 

I believe that I would bring a strong set of skills to your company, some of which are indicated on my resume: 

· ability to train new workers 

· very high degree of accuracy 

· ability to maintain excellent rapport with clients, other workers and managers. 

Also, in case you are wondering why I am searching for a position in Virginia, let me explain that my wife and I have family in the mid-Atlantic states and would like to move closer to them. 

I would greatly appreciate the opportunity to discuss the position and my credentials with you as soon as possible. Thank you for your consideration. 

Sincerely, 

Martha Klingman 

Enclosures: Resume and Reference Letters 

