1234, Main Street
Boston, MA 02123

08 April, 2005

<Recipient Address Goes Here>

Hello,

We take great pleasure in inviting you to share a very important occasion with us. On <date>, <description of event>. As you know, this is a momentous event and it would mean so much to us if you could be there. You have always been so steadfast in your support of <name> and it just wouldn't seem right not to have you there.

The <generic name> will take place at <location> on <date and time>. We look forward to seeing you then.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
