1234, Main Street
Boston, MA 02123

07 April, 2005

<Recipient Address Goes Here>

Hello,

I have the most wonderful news, and I could hardly wait to tell you about it! It turns out that <good thing>. I was so thrilled when I heard about this, that I could barely contain myself.

Good news is always so much more fun when shared with a friend. I can't wait until the next time we <see each other/talk> so we can discuss this further. In the meantime, take care of yourself. I'll be thinking of you.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
