A sample cover letter for medical record clerk job.
Given below is a sample medical record clerk resume cover letter. If you are applying for a medical record clerk job, don't forget to send such cover letter with it.

New!!! Guide To Getting A Clerical Job - Everything You Need To Know To Find The Clerical Job Thats Right For You. Includes Set of Clerical Interview Questions and Answers. 

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Director
165, West Street
San Francisco, CA 95216

Dear Ms. Cook,

This letter is in response to your advertisement for a Medical Records Clerk in Sunday's issue of the San Diego Union Tribune. 

I am a recent graduate of the Ad Tech School of Medical/Legal Careers. In my two years there, I was consistently in the top 1% of my class and graduated with a Certificate of Merit. My education at Ad Tech included all those classes required as a medical records technician, along with additional training in computer systems. I used technical resource and reference books and worked in a medical environment. 

For over 5 years I've worked for Dr. John West as a medical records clerk. In that time I've received several raises for the quality of my work. If you have any questions about my qualifications, please feel free to contact my school or Dr. John West (reference list enclosed). 

I'm looking forward to hearing from you. 

Sincerely, 

Martha Klingman 

