A sample cover letter for file clerk job.
Given below is a sample file clerk resume cover letter. If you are applying for a file clerk job, don't forget to send such cover letter with it.

New!!! Guide To Getting A Clerical Job - Everything You Need To Know To Find The Clerical Job Thats Right For You. Includes Set of Clerical Interview Questions and Answers. 

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus & Zeus, Inc.
545, West Street
San Francisco, CA 95876

Dear Ms. Cook,

I am enclosing my resume in response to your recent advertisement in the Colorado Springs Post for a file clerk in your records department. 

As you can see from my resume, I am highly motived and able to recommend procedures to increase filing efficiency. Several years of similar experience in a busy sales department demonstrates my ability to handle multiple tasks effectively. 

I hope to have the opportunity to talk with you in the near future about the file clerk position. Please feel free to call me at the number shown above. 

Sincerely, 

Martha Klingman 

Enclosure: Resume 

