A sample cover letter for corporate communications manager job.
Given below is a sample corporate communications manager resume cover letter. If you are applying for a corporate communications manager job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus University
255, East Street
San Francisco, CA 95116

Dear Ms. Cook,

Congratulations on your promotion to Professor! How does it feel to be the youngest full professor in Northhill history? 

As you may have heard from Dr. Watson, the company I've been working with (Pine Tree Corporation) is being bought out in a hostile takeover. My position, that of Corporate Communications Manager, is one that will be eliminated when the takeover occurs next month. 

I would appreciate it if you could spend some time early next week talking with me and sharing your knowledge of the job search process. It's been many years since I've had to look for a job, and my skills in this area are a bit rusty. Specifically, I'm looking for a position in public relations, preferably with an environmentally-conscious company. I've enclosed an updated copy of my resume for you. 

Thank you for your help, Dr. Barker. I look forward to speaking with you soon. 

Sincerely, 

Enclosure: Resume 

Martha Klingman 

Enclosure: Resume 

