1234, Main Street
Boston, MA 02123

08 April, 2005

<Recipient Address Goes Here>

Hello,

The thing I like best about Christmas is that it gives us an opportunity to tell our family and friends just how much they mean to us -- not just at the holidays, but all year round. It's so easy to get caught up in our day-to-day lives that we sometimes forget to share our feelings with those who mean the most to us, like you!

I hope your Christmas is bright with the love and joy of this special time of year. You are very dear to me and I wish you all the best this holiday season has to offer.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>

