A sample cover letter for bookkeeper job.
Given below is a sample bookkeeper resume cover letter. If you are applying for a bookkeeper job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Manufacturing, Inc.
104, East Street
San Francisco, CA 95540

Dear Ms. Cook,

I would like to apply for the position of bookkeeper at Midtown Manufacturing that was recently advertised in the Norwalk News. As requested, I am enclosing my resume. 

As my resume indicates, I have several years of experience as a bookkeeper and I am working to complete my Bachelor of Science in Accounting. I am also skilled in using accounting software and have received top ratings on performance appraisals for the past 3 years. 

Although I enjoy my work at McKee and Ayers Services, the company is small; I am seeking more challenges and additional opportunities for the future. 

I would appreciate the opportunity to meet or talk with you soon. Thank you for your consideration of my application. 

Sincerely, 

Martha Klingman 

Enclosure: Resume 

