Given below is a sample admin assistant resume cover letter. If you are applying for a admin assistant job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus & Zeus Co.
645, East Street
San Francisco, CA 95876

Dear Ms. Cook,

Pursuant to your advertisement in the Bay Area Employment Weekly, I am forwarding to you an updated copy of my resume. I have many years of experience in my field, in addition to superlative PC skills. As such, I am seeking an administrative assistant position with a large corporation. 

Specifically, I would like to meet with representatives of Walt Disney, Motorola, PacTel Cellular and Hallmark. 

Thank you in advance for including my resume in your directory for employers. 

Respectfully, 

Martha Klingman 

Enclosure: Resume 

