1234, Main Street
Boston, MA 02123

01 April, 2005

<Recipient Address Goes Here>

Hello,

<date of purchase> I purchased your <vehicle name, year, etc.>. I have since had a few problems with the car, and I was wondering if you could give me some answers.

<description>

I know there are always risks in buying a used car. I would just like to find out what I'm dealing with and get it taken care of as soon as possible. Please give me a call at <phone number>. Thanks for your help.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
