
1234, Main Street
Boston, MA 02123

01 April, 2005

<Recipient Address Goes Here>

Hello,

<date or day of visit> <people who went shopping> came to <name> to look for a new vehicle. <I/We> <was/were> met by <salesman name>, who proceeded to take <me/us> through one of the most pleasant and informative car buying experiences I can remember.

<description>

It's all too common to run into obnoxious car salesman who only want to get your signature and their commission as fast as possible. <salesman name> proved to be a wonderful exception to that cliche, and he has ensured that <I/We> will be coming back to your dealership for years to come. Thank you very much.

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
