1234, Main Street
Boston, MA 02123

03/17/05

<Recipient Address Goes Here>

Hello.

It seems like businesses today forget that people are what business is all about. That's not true of <name>. I'm writing to let you know that your company is a great example of what a business can be.

<description>.

It's not often that something that's supposed to be all about profit remembers what it's really all about. <name>'s <summary> give me hope for the future. Thank you for your time.

Regards,



Robert Anderson

encl: <List of enclosed items goes here>
