Mr. Jane Smith,

32- Veronica Street,

Los Angeles,

USA.

Dear Mr. Smith,

This letter is to inform you that you are being expelled from the Harvard University for your consistently poor performance in academics and also your disobedient, disgusting behavior inside and outside the class with your co students and lecturers.

Many complaints have been lodged against you in the dean’s office and you have been given many warnings orally and in written despite of which you have not changed your path which is quiet regretful and bad on your part. Hence the disciplinary committee has taken this drastic step of terminating you from the university. We are aware of the fact that your career will be destroyed by this step but you have left us no room for excuse with your negligent and reluctant behavior which is against the university rules and regulations. Consequently we are forced to dismiss you.

Regretfully,

Mr. Kevin,

Dean

Harvard University

