Dear Sir:

As my retirement period approaches, I wish to tender my resignation letter and give the company 1 month’s notice as required. My last employment date in ABC Company Holdings will be 31st December 2006.

I wish to express my deepest gratitude for the Professional development I received while working here. I also acknowledge the support I received from my work colleagues. I have enjoyed working at ABC Company Holdings immensely.

Even though I looK forward to my rest time, I will miss the team greatly. As I leave the company, I wish to let you know that I am available to assist in winding up pending projects during this transition period. I am available on my cell phone.

Yours sincerely,

