06-AUG-2010

Mr. Raj,

General Manager,

HDFC Bank (Rural),

Hyderabad.

Dear Sir,

I have been working for this branch for the past eight years without any bad remark and I am loyal to this organization at each and every moment. As this is a rural area there are no good schools here and thus my children are not getting quality education in this locality.

As it is my responsibility to provide quality education to my children, I request you to transfer my job to any urban locality where I can satisfy my children by providing them a good education. I request you to consider my job transfer to a preferred location and I am expecting a fruitful result as soon as possible. This transfer is beneficial for my children’s bright career and also for me to concentrate on my work. Hope you will consider my request and do the needful.

Thanking you and anticipating a positive reply from you.

Sincerely,

Mr. Ram.

