To:

(Manager-HR)
(Systems Software Limited)
(No. 4, Market Road)
(New Delhi)

(3rd September, 2005.)
Dear (Mr. Sinha),
I would like to sincerely thank you for selecting me for the job of (Software Engineer) in your company.

I thank you once again for giving me the opportunity to prove my mettle and would like to reassure you of my sincerity and dedication. I am sure I would not disappoint you and I eagerly look forward to joining the company at the earliest.
Thanking You,

Sincerely,

(Monica Singh)

