To

Human Resource Manager
Sync Media Corp.

Vennu Road

Chennai

Respected Sir/ma’am,

With reference to the commercial advertisement on date 30th June, 2010 in XYZ Newspaper, I wish to offer the candidature for the post of Sales Executive. I am an Economics graduate along with an MBA from a well reputed college. It would be my greatest pleasure to serve a prominent company with such trade name and a class one market reputation.

I think I am the best suited applicant for the post and the prescribed standards are also as per my ability. I have good communication skills along with an experience of four years. I promise to be asset for the company and shall always be loyal for the enterprise.

I have also attached my Curricula Vitae and would be willingly provide references and recommendations if demanded by higher authorities.

Hope to hear from you very soon.

Thanking You,

Yours Faithfully,

Priya Verma
934609876

