To

Human Resource Manager

Halonax Comoutex

7th Street

Kolkata

Respected Sir/ma’am,

With reference to the classified advertisement on date 14th July, 2010 in the XYZ newspaper for the post of assistant manager, I wish to offer the resume for the same. I am a Commerce graduate along with an MBA from a well reputed college. It would be my heartiest pleasure to serve your esteemed company with such good brand name. I shall do my hard work and will try my level best to make your company excel in all spheres.

I think I am an eligible candidate for this post and the criterion prescribed are also as per my propensity and also meets my requirement in terms of qualifications and experience.

I have also attached my Curricula Vitae and I would willingly provide references and approval if demanded by the authorities. Hope to get your positive reply soon.

Thanking You,

Yours Faithfully,

Ankit Wadhwa
Mb.9650009876

