To: ClaireJC@Rags.com
Cc:

Bcc:

Subject: Out of Office

Dear Ms. Claire,

I regret to inform you that I am out of office right now. I am on leave from the 1st of March to the 30th of March due to a few medical issues. Please state your issue briefly in your email to me and I will be happy to respond as soon as I report to duty. In case there is an emergency, please feel free to call me on my personal number.

Regards,

Joseph Welsh | CCD Incharge | M: 009879564656

