Managing Director,

Protext software Solutions,

Banjara Hills,

Hyderabad.

Respected Sir,

Very warm wishes to you. I am immensely elated on hearing the news of my promotion from the position of team leader to the position of Company’s Human Resource Manager. First of all, I would like to thank you, for believing in me and entrusting this prestigious responsibility upon me to execute. This promotion has given me a lot of motivation to keep on climbing the ladder of the organization.

In pursuit of fulfilling my responsibilities, I wish to make some amendments to the existing practices of the company with your permission. I would like to conduct motivation and personality development classes to the employees. I also wish to introduce some advanced modules so as to ensure the maximum growth and development of the organization. And I promise to fulfill my new responsibilities with utmost dedication and devotion.

I once again thank you for placing your trust in me.

Yours sincerely,

Vikram,

Manager-Human Resources,

Protext software Solutions.

