Dear Sir,

Today is my last working day here at Mawji Beans and Cereals Company Limited. I will be joining Profits and Goods Company at the beginning of next week in a new position.

All dues have been given to me and I have returned all the keys – my desk keys and my locker keys. As instructed, I have handed over the pending case to Mr. Kamlesh Pattani who assures me that he will continue the follow up.

In case of any further paperwork or case closures, my cell phone number is +91 2356897. I can also be contacted at my personal email address which is kettan@thismail.com.

Kind regards,

