Dr. Devina Talwar

Walkeshwar

Mumbai

Ms. Geshna Tandon

Human Resources Officer

Hyderabad Institute

Bhavanipuram, Madhuranagar

Hyderabad

Fax No#: 453678909

Dear Ms. Tandon,

The principal of the school I am currently working in has informed me that you are in need of a new principal.  I am interested in the position and would like to apply for the job.  I am a graduate of an undergraduate degree in education and I have finished my Masteral, Doctorate, and Post-Doctorate degrees from a reputable institution.  In my years of study, I have consistently graduated with honors.  I have been working as a vice principal for ten years now.  As a vice principal, I have taken over several responsibilities upon the absence of the principal.  I believe this and my excellent educational background has prepared me enough to face the rigors of the job as a principal.  I have great interpersonal skills and I have also attended trainings about school management.  I know I can bring to your school the same level of excellence I have done to my current employment.  Thank you.

Sincerely,

Dr. Devina Talwar

