Ms. Madina Singh

Moti Lal Nehru

Agra

Mr. Birbal Misra

Human Resources Officer

Hyderabad Clinic

Chirag Ali Lane, Abids

Hyderabad

Fax No#: 453678909

Dear Mr. Misra,

I came across the hospital’s job vacancy announcement posted at the bulletin board and I would like to apply for the position of nurse.  I am a licensed nurse and I believe that I have the qualities and qualifications that you are looking for.  I have attached my resume for your perusal and would be sending my recommendations upon your request.  I graduated with a nursing degree from a school known for its medicine and health-related courses.  I passed my licensure examination right after graduation and I was among the top twenty examinees.  I have been previously employed as a nurse in the United States for ten years but I returned to the country last year with hopes of settling down here.  I am a compassionate person and I have excellent communication and interpersonal skills.  I will be available for an interview at your most convenient time.  Thank you.

Sincerely,

Ms. Madina Singh

