To: WilliamDoe@tyres.com
Cc:

Bcc:

Subject: condolences for your personal loss

Dear Mr. Doe,

I am at a loss of words to express my sincere condolences at the loss of your company’s president Mr. Mark Joseph. I regret not being able to attend the funeral.

I have been fortunate to have made a lot of successful deals and a lot of business with Tyres under the presidency of Mr. Joseph. He was a dear friend of mine too. I have had the privilege to attend the opening of his new venture at Denver. It came as a shock to me that the great man is no more. Please accept my condolences for your personal loss. I intend to visit your office sometime shortly to pay you a personal visit.

Please pass on the condolences to his dear child Elizabeth.

Regards,

Peter Scott,

Chairman,

Scott Group of Industries

