To,

Mr. Sahu Bera

39, Rajiv Gandhi Lane

Kolkata, WB

Subject: New Branch Office Introduction Letter
Dear Sir,

It is our immense pleasure to announce that we are now present at your area with full fledged facilities available at our newly opened branch. The branch is functioning more efficiently than our previous outlets and providing all possible solutions to the present problems and requirements. We boast of our presence at your locality as this new branch is equipped with the most advanced technology based machines and providing instant solutions at your doorsteps.

We invite your benign presence at our newly introduced branch office and request you to enquire for any of our specialized services. We will be obliged to serve you the best as you deserve the best. Moreover our the new branch has already achieved a performance certificate from the local administrative authority for maintaining green practices and maintenance of foliage at the surroundings. We will be waiting for your valuable footsteps.

Regards,

M/s Kanti Foundations

