To:

(Sales Manager)
(Latest Mobile Phones Limited)
(21, Park Lane)
(Hyderabad)
(29th October, 2004.)

Dear (Mr. Patel),

It gives me great pleasure to invite you to the (Latest Gadgets Expo), to be held in (Hi-Tech City Gardens) from (4th to 6th November, 2004). For the convenience of everybody the timings have been fixed from (9.00a.m to 8.00p.m)

This exhibition aims to provide an opportunity for everybody who is interested in (latest gadgets) to interact with one another.

We look forward to seeing you at the venue.


Sincerely,


(Preeti Rao)

