To

Mr. Daniel Forrest

554 Birmingham Road

Birmingham 1104

Date: August 5, 2010

Dear Sir

Season’s greetings to you! We would like to thank you for contributing to the success of our company and helping to make it one of top companies inthis field. We are extremely grateful to cherished customers like you who make our company what it is today.

We at XYZ and Co. would like to take this opportunity to thank you andwish a very happy and memorable holiday. This holiday season we have some exciting offers lined up for you. Next time, while buying a product please keep in mind that we are the best in the business. As always we are at your service.

We look forward to continuing this relationship for years to come.

Enjoy the holiday season and our heartfelt best wishes to you and your family.

Yours’ truly

Tom Banks

Sales manager
XYZ and Co.

