Direction to Make Payment to another Person
DIRECTION

[DATE, ex. Wednesday, June 11, 1998]

[NAME, COMPANY AND ADDRESS, ex.

John Smith

XYZ Inc.

1234 First Street

Suite 567

Anycity, Anystate  85245]

Dear [NAME, ex. John Smith],

You are hereby authorized and directed to pay the amount of [AMOUNT OF PAYMENT, ex. $8,400.00] owing in respect of the [NATURE OF AMOUNT OWING, ex. loan which I gave you] to [NAME OF PERSON TO BE RECEIVING PAYMENT].

This shall be your good and sufficient authority for so doing.

Sincerely,

[YOUR NAME, ex. Jill Jones]

