To,

Mr David,

Head of Marketing department,

Sterling mall,

London

Dear Mr David,

I, Mr Jonathan, am writing this letter in response to your directions of devising certain marketing strategies for the upcoming festive season. There are certain marketing strategies which I have come up with and I need your consent to put them into application. The details of these devised strategies have been enclosed along with this letter. The new marketing strategy is based on the popular demand from the consumers during the festive season and has been done by taking into account the details from the sales department.

Some of the strategies are a refined version of those which have clicked well during the last festive season. I am hopeful that the strategies meet to the expectations and trust which you have put in me. I am hopeful for a quick and favourable response from your side to act on the further operations of the newly devised marketing strategies for the festive season.

Yours sincerely,

Mr Jonathan

