To,

Mr Dom,

Marketing manager,

Wilson shopping complex,

Yorkshire

Dear Mr Dom,

This letter is in accordance to the instructions delivered to me for the purpose of putting into effect the conclusions observed during the annual general meeting. The details regarding the changes which ought to be done has been integrated in the enclosure of this letter. I seek your consent on these changes and your suggestions for further steps to be executed in the stipulated time period.

Besides the changes in the exposure of various sections in the marketing strategy of the Wilson shopping complex for the coming year, the enclosure is also equipped with details regarding the exposure of various sections in the marketing strategy of the previous year. Also, the relative changes to be done are graphically represented in the said enclosure. I am hopeful that the effort put in by me will count for producing the desirable results. Please make me aware about your consent and suggestions at the earliest.

Yours faithfully,

Mr Jacob Smith

