A sample cover letter for concrete products dispatcher job.
Given below is a sample concrete products dispatcher resume cover letter. If you are applying for a concrete products dispatcher job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Concrete Products
259, East Street
San Francisco, CA 95348

Dear Ms. Cook,

I would like to apply for the position of manufacturing manager advertised in Sunday's Durham Chronicle. As requested, I am enclosing my resume for your consideration. 

In my position as concrete products dispatcher, I have gained considerable experience in supervising and training workers, planning and coordinating procedures to improve productivity and quality and keeping records related to shipping documents and accounts receivable. I have also completed several units toward a B.A. in Business Administration to enhance my managerial skills, even though my A.S. in Plant and Systems Operations has served as an excellent background for my work. 

I would appreciate the opportunity to find out more about the manufacturing manager position and to provide you with any information you might need. I hope to hear from you soon. 

Respectfully yours, 

Martha Klingman 

Enclosure: Resume 

