A sample cover letter for medical secretary job.
Given below is a sample medical secretary resume cover letter. If you are applying for a medical secretary job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Internal Medicine Clinic
459, East Street
San Francisco, CA 95461

Dear Ms. Cook,

In response to your advertisement in the Los Angeles Times, I would like to apply for the position of medical secretary. I have enclosed my resume for your review. 

As you can see, my background in the medical field is one of a variety of skills and experience. I have total confidence in my ability to handle all the responsibilities of the job, acting as secretary for you and your colleagues. 

I'm currently enrolled in the Technical Institute of California, taking a class in medical office management. Even though I have experience as an office manager, I'm dedicated to adding to my existing knowledge and improving my professional skills. 

Please notify Dr. Carl Danz, my current employer, for more information about my dependability, qualifications and skills. 

With kindest regards, 

Martha Klingman 

Enclosure: Resume 

