A sample cover letter for hotel clerk job.
Given below is a sample hotel clerk resume cover letter. If you are applying for a hotel clerk job, don't forget to send such cover letter with it.

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus & Zeus Suits
612, West Street
San Francisco, CA 95823

Dear Ms. Cook,

I would like to apply for the front desk supervisor position you advertised Sunday in the Lithonia News. I am therefore enclosing a resume for your review. 

I believe that the four most important things that qualify me for the supervisor position are my experience with front desk operations at a fine hotel, my ability to diffuse problem situations, my experience in training other workers and my ability to establish a quick rapport with the public. 

I have felt that I was ready to move into a front desk supervisor position for nearly nine months, so I very much look forward to the opportunity to talk with you in the near future. 

Respectfully yours, 

Martha Klingman 

Enclosure: Resume 

