A sample cover letter for billing clerk job.
Given below is a sample billing clerk resume cover letter. If you are applying for a billing clerk job, don't forget to send such cover letter with it.

New!!! Guide To Getting A Clerical Job - Everything You Need To Know To Find The Clerical Job Thats Right For You. Includes Set of Clerical Interview Questions and Answers. 

MARTHA KLINGMAN
123, Park evenue
Boston, MA, 02123
(123) 456-7890 



September 23rd 2008

Ms. Sally Cook
Zeus Construction
109, East Street
San Francisco, CA 95208

Dear Ms. Cook,

Mary Kirby, a friend who works in the Billing Department at Eastland Construction, suggested that I contact you as soon as possible regarding a recent job opening for a Billing Clerk II. I am therefore enclosing my resume for your review. 

As my resume indicates, I have been working since 1994 as a billing clerk. During this time I saved the company considerable money by catching errors made by other workers. I am also experienced in both traditional and computer-aided billing systems and learn new systems quickly. Additionally, I was an office assistant for two years for Pena Construction, so I am familiar with billing issues unique to the construction industry. 

I would appreciate the opportunity to learn more about the Billing Clerk II position and to answer any questions you might have. Thank you for your consideration. 

Respectfully yours, 

Martha Klingman 

Enclosure: Resume 

